
Ledingham Chalmers 
Rentals — pricing



Rentals — pricing

Property letting and management 
services for landlords

There’s plenty to consider when you’re renting out a property, and we’ll keep you on 
the right track.

We can fully manage your rental property (full managed service) — keeping an eye on 
maintenance and ensuring you’re on top of all the legislation that you need to be.

Alternatively, we offer three non-managed packages: (1) finding a tenant and preparing 
rental documents (2) preparation of rental documents only and (3) advertising only.    

We offer fixed fees for each service.   

What to expect with our full managed service

Typically, when we provide a full managed service, work includes —

1. Visiting your property, offering rental advice and discussing landlord requirements.
2. Our tenancy set up fee then covers the following — 
• Advertising your property including on ASPC and our premises 
• Dealing with all rental enquiries and arranging viewings if required
• Organising or guiding you on all registration/certification requirements to comply 

with current legislation
• Conducting credit checks and obtaining references from all prospective tenants
• Negotiating offers
• Completing all legal documentation
• Instructing clean of property and preparation of contents inventory before the 

tenancy begins
• Collecting rent as per private residential tenancy and remitting net balance to your 

nominated account
• Remitting tenancy deposit to an approved tenancy deposit scheme 
• Instructing service readings and notifying the local authority council tax 

department and appointed utility providers
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3. Our monthly management fee covers —
• Issuing monthly rental statements
• Instructing regular inspections and reporting same to you 
• Instructing regular maintenance and repairs up to a maximum of £250 exclusive of 

VAT. Estimates for work in excess of £250 plus VAT will be obtained for landlord 
approval except in the case of an emergency when immediate work is necessary 

• Arranging final inspection and return of tenancy deposit to the tenant

If required, we can provide the following additional services. Before we begin, we’ll 
provide you a detailed estimate.

• Preparing your HMO licence
• Any correspondence or formal action to pursue unpaid rent or to remove a tenant 
• Any works undertaken to upgrade your property or contents
• Inspecting the property or arranging maintenance/repairs during vacant periods  

How long will it take?  

Your rental property should be advertised within two working days of instructing us, 
subject to the likes of completed paperwork, photography and virtual tours being 
prepared and in place. 

The typical timescale from receiving an offer to rent a property to moving a new tenant 
in may be within a week. This may vary depending on whether any works are required 
for compliance with legislation, cleaning and/or any inventory checks to be completed. 
Credit checking can take three to five working days.

Costs  

Our full managed service is charged for as follows —

• Negotiation/preparation of lease — half a month’s rent, starting from a minimum 
£400 plus VAT

• Factoring (management fee) – 10% of the monthly rent plus VAT, minimum £50 plus 
VAT 

Our additional services might include —

• Extension of lease - £100 plus VAT
• Minute of addendum to lease - £150 plus VAT
• Notice to quit/notice to leave - £150 plus VAT
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• Withdrawing property without lease - £100 plus VAT
• Preparation of new lease - £250 plus VAT
• Annual return to HMRC for non-resident landlords -  £150 plus VAT
• Vacant property care, repairs for vacant properties/inspections - £40 plus VAT per 

hour
• Resending of landlord statements - £60 plus VAT
• Full tax return - £400 plus VAT
• Statement of income - £315 plus VAT
• Manage refurbishment of property - £250 plus VAT
• Serving notices to quit or notices to leave, completing any minute of extension or 

minute of addendum to the lease are charged at £150 plus VAT for a fully managed 
client 

Disbursements or outlays are costs from third parties which may require to be met as 
part of the process of letting your property.  These do not form part of our legal fees 
and typically include —

• ASPC insertion fee £75
• Preparation of HMO licence application and renewal £250 plus VAT
• Renewal of certification required by legislation — typically costs range from £600 

to £1000 (but depend on the work required)
• Energy Performance Certificate (EPC) (every 10 years). Approximately £90
• Annual landlord gas safety certificate. Approximately £80
• Annual PAT testing. Approximately £45 
• EICR (every five years or as recommended by electrician). Costs start from around 

£195 plus VAT
• Legionella risk assessment (every two years or between each tenancy). 

Approximately £60
• Smoke and heat alarms (to be renewed at expiry date). Approximately £110 plus 

VAT per unit
• Credit check per person — £16.50
• Ingoing (pre tenancy) and outgoing (end of tenancy) inventory inspection — 10% of 

rental fee, subject to minimum fee which varies between £50 to £60 plus VAT 
• Sheriff officers’ fees for serving a notice to quit – typically the cost starts at around 

£60
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What to expect with our non-managed service

Typically, here, our work includes finding a tenant as well as —

1. Visiting your property, offering rental advice and discussing landlord requirements.
2. Our tenancy set up fee then covers the following — 
• Advertising your property, including on ASPC and our premises 
• Dealing with all rental enquiries and, if requested, showing your property to 

prospective tenants 
• Organising or guiding you with organisation of all registration/certification 

requirements to comply with current legislation 
• Arranging viewings if required
• Conducting credit checks and obtaining references from all prospective tenants 
• Completing all legal documentation 
• Instructing clean of property and preparation of contents inventory before the 

tenancy begins 
• Collecting the first month’s rent as per private residential tenancy and remitting net 

balance to your nominated account 
• While non-managed clients are expected to hold the deposit within an approved 

scheme, if you have asked us to hold the deposit for you (this can be helpful so 
we can process the end of tenancy checks and finalise the deposit claim on your 
behalf) an additional fee of £150.00 plus VAT is charged at the start of the tenancy 
– in addition to the set-up fee

How long will it take?  

Your rental property should be advertised within two working days of instructing us, 
subject to the likes of completed paperwork, photography and virtual tours being 
prepared and in place. 

The typical timescale from receiving an offer to rent a property to moving a new tenant 
in may be within a week. This can vary and depends on whether any work is needed 
for legislative compliance, cleaning and/or any inventory checks.

Credit checking can take three to five working days.
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Costs

Typical costs include negotiation/preparation of lease: Half one month’s rent, subject 
to a minimum of £500 plus VAT.

Additional services might include —

• Extension of lease - £100 plus VAT
• Minute of addendum to lease - £150 plus VAT
• Notice to quit/notice to leave - £150 plus VAT
• Withdrawing property without lease - £100 plus VAT
• Annual return to HMRC for non-resident landlords -  £150 plus VAT
• Admin for re-submission of existing property to ASPC - £50 plus VAT
• Investment of tenancy deposit to deposit scheme - £150 plus VAT
• Resending of landlord statements - £60 plus VAT
• Full tax return - £400 plus VAT
• Statement of income - £315 plus VAT
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What to expect with our lease preparation 
service

You may just need us to prepare the legal documentation. Typically, this includes 
providing you with copies of —

• Private residential tenancy and ancillary documents
• A notice to quit or notice to leave (these are provided to the landlord)
• A minute of extension of lease
• A minute of addendum varying the lease, and providing landlord with a completed 

copy

How long will it take?  

In some cases, a new lease can be prepared within a day.

Preparing a notice to quit or notice to leave requires a few days’ notice to prepare the 
documentation and arrange for that to be delivered by a sheriff officer (in the case of a 
notice to quit) or issued by post (in the case of a notice to leave). The period of notice 
will vary, but tends to be around 84 days depending on circumstances, potentially 
shorter if notice was given for anti-social reasons.

A minute extending or varying the terms of the lease, including signing, would typically 
take up to two weeks.

Costs    

We charge fixed fees for the following services — 

• Preparation of a new lease only - £250 plus VAT
• Notice to quit/notice to leave - £150 plus VAT
• Minute of addendum to lease - £150 plus VAT
• Extension of lease - £100 plus VAT
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What to expect with our advertising only service

You may just need our help to advertise your property to attract new tenants.

Typically, this includes advertising your property including on ASPC and our premises.

How long will it take?

It depends on what stage the landlord is at. If all registrations and certifications are 
complete, and photographs are to hand, it can be as short as a day. If the landlord is 
still to organise these matters, then it could be over a week.

Costs

We charge fixed fees for the following services —

• Submitting your property to ASPC £100 plus VAT
• Admin costs for resubmitting an existing property to ASPC £50 plus VAT

Additional services might include —

• Minute of addendum £150 plus VAT
• Notice to quit/notice to leave - £150 plus VAT
• Withdrawing property without lease - £100 plus VAT
• Resending of landlord statements - £60 plus VAT


